Founding Dean-ECE Baccalaureate Institute

Work type: Full-time

Location: District Office

Work Schedule: Monday-Friday (8:00-5:00)

Salary Range (Full-Time): $150,000.00 - $172,500.00 (dependent on experience and other
considerations)

FLSA: Exempt

Position Type: Administrator

Applications close: 30 Aug 2018 11:55 PM Central Daylight Time

Position Summary

DCCCD seeks a dynamic, visionary leader to serve in an initial leadership role to assist in the
creation of the Early Childhood Education (ECE) Baccalaureate Institute. The Founding Dean
will serve a one to two-year term to provide academic and administrative leadership and
direction for the new program and be the primary representative of the program. The new
Institute is being created with the support of leaders throughout the region to address the
critical shortage of highly qualified early childhood educators that is contributing to poor
educational achievement and persistence of poverty. The Founding Dean will coordinate
academic advancement activities within the College associated with the Early Childhood
program, including activities related to SACSCOC accreditation, participation in district-wide
planning and management activities; enhance and promote the program’s instructional areas,
support faculty development, seek and facilitate additional school partnerships, and develop
new initiatives to meet emerging needs of the greater Dallas County region.

Required Knowledge, Skills & Abilities

A knowledgeable, skillful and innovative leader who will collaboratively manage a complex set
of institutional challenges and issues, making difficult decisions focused on moving the district
forward in a productive and sustainable way that continues to promote success. Demonstrated
success as a teacher and scholar in a recognized college or university. Success in
development of and engagement with interdisciplinary programs. A demonstrated
understanding and involvement in Early Childhood, K-12, or higher education policy.
Knowledge of relevant education laws (e.g., FERPA, Title IX, Clery Act, etc.). Experience in an
outcome based, assessment-rich, educational, corporate, or non-profit institution. Must have



patience and tolerance for ambiguity and change. Evidence of leadership in the development
of new programs that promote success and in building teamwork and a shared vision. Proven
successful program management experience with the ability to prioritize assignments and pay
attention to detail. An ethical, visible leader who has the ability to develop and maintain a high
level of trust and respect throughout the district and the community. Ability to establish and
maintain partnerships with internal/external constituents and stakeholders within the DCCCD
network community including business, industry, other higher education institutions and
community organizations. A strong commitment and demonstrated success in cultivating,
nurturing and maintaining a culture of diversity and equity as a means to accomplish DCCCD’s
vision, mission and goals. Must have passion, idealism, integrity, a positive attitude, be
mission-driven and self-directed. Ability to work with faculty and staff from diverse cultures and
nationalities and across disciplinary lines. Ability to work cooperatively within a team
environment.

Must have the ability to develop and model ideas and strategies and the confidence to bring
ideas and strategies to fruition. Must have strong project management and organizational
skills, flexible with a sense of urgency in prioritizing assignments with the ability to manage a
budget. Successful team building skills with diverse constituencies at multiple levels of
operation, i.e. community, county, and state levels. Dynamic and inclusive teaching skills
supporting success for diverse students. Success in leading complex initiatives.

Must have excellent presentation, oral and written skills and the ability to deliver clear and
effective messages to influence and engage key stakeholders and a diverse DCCCD network
community. Must be able to provide excellent customer service.

Physical Requirements

Normal physical job functions performed within a standard office environment. Reasonable
accommodations may be made to individuals with physical challenges to perform the essential
duties and responsibilities.

Minimum Knowledge and Experience

Master’s Degree in relevant subject matter plus five (5) years of experience in a leadership role
focused on bringing systemic change. PhD degree from an accredited institution in an
appropriate field related to Education is preferred, but not required. Experience in an
international and/or a multilingual environment is preferred. Public school experience as a
teacher and/or administrative capacity a plus. **Will be subject to criminal background. Some
positions be subject to a fingerprint check. ***



Essential Duties and Responsibilities

Responsible for consulting, planning, developing, and implementing programs/activities for the
development of the Baccalaureate Institute. Provides leadership, guidance, and direction to
various councils such as faculty and committees involved with curriculum development and
program performance. Prepares comprehensive analytical reports using quantitative and
gualitative data as needed for senior executives and/or Board of Trustees. Consults with
faculty to evaluate existing activities and discuss areas of improvement for future development
and growth. Acts as the internal content-expert for design and implementation of the Early
Childhood Curriculum. Leads SACSCOC accreditation activities, engages potential partners;
works with Coordinating Board of Texas and Department of Education for Financial Aid to
ensure compliance with regulations. Responsible for bringing multiple departments/ resources
together with a unified brand, common policies and procedures, and a united voice with the
internal and external community DCCCD community network. Solves problems by proactively
gathering the right data from appropriate sources, probing all facts, considering other
perspectives; recommending alternatives or solutions. Builds and maintains effective and
constructive working relationships, partnerships or networks of contacts with people who are,
or might be, instrumental in achieving work-related goals. Applies sound project management
skills to produce the agreed upon deliverables on time and according to specification.
Addresses project scope creep, objections and related issues, inter team and interpersonal
dynamics and other delivery issues that could impact profitability, feasibility, relationships, etc.
Serves as curriculum consultant in program development, providing recommendations on the
subject/topics. Responsible for assessing staffing needs, developing accreditation plan and
timeline in addition to developing faculty, library, and learning resource plans. Responsible for
developing the initial student recruitment plan and for developing a student support plan
including facility and learning spaces, etc. Develops program specifics such as admission
requirements, acceptance criteria, and curriculum framework, etc. Researches, analyzes and
maintains information needed for instructional and/or administration purposes, prepares a
variety of reports and makes presentations. Provides clear verbal and written direction for
academic innovation and improvement of student success outcomes by working with faculty
and staff. Responsible for the recruitment and supervision of recruiting faculty and
administrators. Performs other duties as assigned.



